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RATIONALE

The Superior-Greenstone District School Board operates-numereus- multiple facilities that
containirg equipment, furniture and supplies of significant value. ln-ordertoprotectTo

safequard these buildings-and-contents-assets, the Board maintains a comprehensive
security policy supported by clear anrd-set-of-procedures-is-necessary.

POLICY

It is the policy of Superior-Greenstone District School Board that all property, buildings and
contents arebe protected and secured against made-secure-from-theft, break-ins,

disappearanceloss, fire and vandalism.

1. Guidelines

1.1

#ae#my-The Prmcmal Vice- Pr|nC|paI or S|te Seper—wseFSuperwsor respon3|ble
for each facility shall ensure the security of the building and its contents.

12 . . i
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Superintendent-of Business-or-designate; Where no Principal,

Vice-Principal, or Site Supervisor is assigned, the Superintendent
of Business or designate shall assume responsibility for the
security of the building and contents.

1.3  All Superior-Greenstone District School Board buildings-facilities shall be
keyed under a Grand Master Key Ssystem lhe—e*teﬂer—deeps—ef—eaeh

1.4

readers-and-code-passwords-or-numbers; References to “locks and keys”
include electronic or digital access systems such as card readers, proximity
sensors, biometric readers, or coded access devices.

1.5 Key control will be maintained at all times;

1.6

RLant—Semees—er—dee@qate— The Manaqer of FaC|I|t|es & Transportatlon or

designate, shall control the issuance of Grand Master Keys.




1.7 The issuance of individual school/building keys to school staff shall be the
responsibility of the PrincipalManager, Vice-Principal or Site Supervisor.
Schoollbuilding-Mmaster keys shall not be issued to students, volunteers, or
persons who are not employees of the Board;

1.8

m*telveelr Exceptlons may be made for authorlzed superwsmq members of

organizations operating under an approved Joint Use Agreement, where such
agreements explicitly allow key access. Keys may also be released to
emergency response personnel, including police, fire, security, or contractors,
as deemed appropriate by the Principal, Vice-Principal, or Site Supervisor

1.9 Intrusion alarms will be installed in appropriate areas of each building-facility to
reduce the opportunity for break-in, theft and vandalism. The Ssecurity
monitoring provider shall automatically notify the police in the event of an
intrusion;

1.10 Each building-facility shall have-enre-ormore-areas-designated secure areas for
storage of valuable, moveable, equipment which-shal-ceme-within the
surveilfance-coverage of the intrusion alarm_systems;

4421.11 Furniture, equipment, and cabinet keys shall be controlled and distributed by
the Principal, Vice-Principal or Manager-Site Supervisor at each given building;

4+441.12 Money shall be secured nightly in a vault or suitable safe, or deposited
daily in a bank account;

4451.13 Filling cabinets containing personal/confidential information (including OSR
cards) shall be locked when not supervised;

4-461.14 Building specifications shall provide for design and construction to meet
appropriate security standards;

44115

4-481.16_Robberies, break-ins, fires, and major acts of vandalism shall be reported
to the Police, Fire Department (as necessary), Manager of Plant
ServicesFacilities & Transportation, Superintendent(s) of Business and
Superintendent of Education;

4421.17 Unauthorized persons on premises will be handled in accordance with the
board's 402 Unauthorized Vehicles on Board Property;



4:201.18 The board is not responsible for the loss of, or damage to, personal
property of staff and students;

4241.19 Unexplained disappearance of equipment or other contents in schools will be
the responsibility of the school to replace from school budgets;

4:221.20 All board buildings shall contain the warning that the building is protected by
intrusion alarms;

otherperson; Individuals receiving keys are responsible for keeping them

who fails to return a key when requested may be held financially responsible for
costs associated with re-keying affected areas.

1.23 Lockout Procedure: When equipment is locked out for maintenance, repair, or

safety purposes, only the person who placed the lock(s) or the Manager of
Facilities & Transportation may remove them. The SGDSB Lockout Tag-out
Procedure must be followed, and locks used for that purpose shall operate on a
system independent of building master keys.
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